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To schedule your training, complete this form and fax to: 
781-276-0643 Attn: Implementation Services Department. 

 
Training cannot be scheduled until the completed application and PO are received. 
 
Section A - Contact Information  
Name:   

Title: 

School District:   

School/Organization: 

Address (no PO Boxes please): 

City:                                                                                      State:                                              Zip:    

Work Phone:                                                 Fax: 

Cell Phone:                                                Email: 

Section B - Training Lab Location  
Facility/Location Name:                                                            Lab Name/Room Number: 

Phone:                                          Contact who will meet Instructor at Training Location:  

Address: 

City:                                                               State:                                         Zip: 

Section C - Shipping Address if different from A  (for training materials and loaner software) 
For Training Materials For Loaner Software 

Attn: Attn: 

Organization: Organization: 

Address (no PO Boxes please): 

 

Address (no PO Boxes please): 

City:                                 State:               Zip: City:                          State:              Zip: 

Phone (if different from contact info): Phone (if different from contact info): 
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Section D - Your payment method 
The cost for an Onsite Training is $2,500 per day for up to 20 attendees. 
Please tell us which method you will use for payment.  
 
!  PO#__        _____ has already been submitted including ____ day(s) of training.  
!  We will issue a purchase order in the amount of $______________  for _______ day(s) of training.  
!  We will issue a check in the amount of $______________  for _______ day(s) of training.  
 

All Purchase Orders and checks should be payable to: 
Cambium Learning Technologies 
Implementation Services – Onsite Trainings 
24 Prime Park Way, 3rd floor 
Natick, MA  01760 
Fax: 781-276-0643 
 
Rescheduling Policy  
If you reschedule a workshop less than 2 weeks prior to the confirmed date, you will be subject to a  
$250 Rescheduling Fee. 
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Section E - Your Preferred Training Dates, Workshop Times  
 

We need at least 30 days lead time to schedule a workshop and book a trainer. 

First Choice: ____                           _____ Second Choice: ________________________ 

Comments: _______________________________________________________________ 

Note: A workshop day is six hours of instructional time excluding lunch and break time. We recommend that lunch is 
provided to maximize instructional time. 
 
Start Time:__8:30 AM Lunch Break:_            ___ End Time:_3:30 PM_____ 
If you would like a different start time, please feel free to change the information. 
 
Section F Ð Workshop Theme   
Select ONE workshop theme for each day of training.  
Each workshop is a full six hours of training and is strictly limited to a maximum of 20 participants. 
 
Kurzweil 3000 Training Options 
!  Foundations for Kurzweil 3000 v11 Windows  
!  Foundations for Kurzweil 3000 v4 Macintosh  
!  Curriculum Integration with Kurzweil 3000  (prerequisite: Foundations for K3000) 
 
IntelliTools Training Options 
!  Foundations for IntelliTools Classroom Suite v4   
!  Foundations for Overlay Maker v3 
!  Early Childhood with IntelliTools Classroom Suite  
!  Teaching Literacy Through IntelliTools Classroom Suite 
!  Create Accessible Books with IntelliTools Classroom Suite 
 
STAGES Training Options 
!  Foundations for STAGES   
!  Curriculum Integration for STAGES   
!  2-day Blended Foundations and Curriculum Integration for STAGES   
!  Implementation Strategies for STAGES 
!  Certified Evaluator Workshop for STAGES 
 
 
 
Section G - Training Lab Equipment Requirements 
General Information 
 
What operating system is installed in the lab?  
!   Windows Computer Lab   !   Macintosh Computer Lab 
 
How many computer stations are available in the lab?   ______________________ 
!  Each station comfortably seats one participant with room for training workbook and other materials. 
!  Each station must have a CD-ROM drive for installing software. 
 
For Kurzweil Training: How many TWAIN-compatible scanners will be available in the lab?________  
Recommendation is a minimum of one scanner for every 4 attendees/computers.  
Please visit our website www.kurzweiledu.com/scanner compatibility.asp for scanner compatibility specifications. 
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Section H - Training Lab Equipment Requirements contÕd 
Windows Computer Requirements Macintosh Computer Requirements 
Please check which O/S is on lab computers 

_____Windows 7            _____Windows XP 
_____Windows 2000      _____Windows ME  

!  Min. Processor Speed: 700MHz Pentium III or 
faster 

!  256 MB RAM minimum 
!  Min. 500 – 600 MB free hard drive space, with an 

additional 100 MB reserved as swap space for 
virtual memory 

!  SVGA monitor with 800 x 600 minimum screen 
resolution 

!  Video Ram - 16-bit high color display support for 
color images, with at least 2MB of memory 

!  SoundBlaster 16 bit compatible sound card 
!  External speakers     or !  Headsets  
!  Each station has a microphone  

(optional, for voice notes) 
!  Keyboard and external mouse 
!  Internet access  

Sound Card Required 
 

Please check which O/S is on the lab computers: 
______OS 9 Version 9.2.2 with 128 MB available 
RAM     
______OS X Version 10.2.4 or higher with 256 MB 
available RAM 
_______OS X Version 10.3 or higher with 256 MB 
available RAM 
!  Min. Processor – G3 Mac capable of running Mac 

OS 9.2.2 or OS X Version 10.2.4 or higher (Note: 
we do not support beige G3 Macs) 

!  100 MB free hard drive space 
!  256 color monitor with 800 x 600 minimum 

screen resolution 
!  External speakers     or !  Headsets  
!  Keyboard and external mouse 
!  Internet access 

Sound Card Required 

Please check if you have the following application 
software installed on the computers 

!  Word processing program such as MS Word 
!  Adobe Acrobat Reader 5.1 or greater 
!   Scanner software installed on computers that  
          will have scanners connected 
!  Browser software: Mozilla Firefox 1.04 or greater 

(recommended) _____  or Microsoft Internet 
Explorer 5.0 or greater _____ 

!  Printer or print driver installed (an installed print 
driver is required for virtual printing) 

!  MP3 encoder and/or media player software 
(required for Audio File creation) 

!  QuickTime 7.0 

Please check if you have the following application 
software installed on the computers 

!  TextEdit or word processing program capable of 
opening .RTF file formats 

!  Adobe Acrobat Reader  
!  Scanner software installed on computers that will 

have scanners connected 
!  Printer or print driver installed (an installed print 

driver is required for virtual printing) 
!  QuickTime 7.0 
 

 
The instructor will need the equipment listed below. Please check the items you can provide. 
Computer projection device with 1024 X 768 min resolution and projection screen – Required 
LCD Projector ___________     Interactive Whiteboard  ______________ 

!  YES 

Instructor computer station that meets all of the computer lab specifications  !  YES 
TWAIN-compatible scanner and scanner driver software (for Kurzweil trainings) !  YES 
External speakers !  YES 
MS Office (Word, Powerpoint);  Internet access !  YES 
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 Please complete sections I and J to help us determine whether or not you will need loaner software for your workshop. 
 
Section I  Ð Training Lab Installation and Set-Up : 
It is your responsibility to install all necessary software, training files, and test the installation prior to the workshop.  
It is strongly recommended that you install and test the software at least 2 weeks prior to the workshop.  
 
We can supply loaner software for all lab computers or to supplement your licensed software.   
It is expected that 20 computers with our software will be available for the workshop.            
Complete Section I and J for loaner software. 
 
Please answer all of the following questions completely and accurately to help us determine if network or standalone 
loaner software is needed, and whether trial or licensed software is required. 
 
If you need any assistance answering the questions below, or need any technical help installing and/or testing the 
software, please contact  
Sara Halpert in our Implementation Services Department 
Phone:  781-276-0626 
Email:  shalpert@cambiumlearning.com  
 
For Kurzweil Training  For IntelliTools Classroom Suite Training 
Do you own Kurzweil 3000?  !   Yes    !   No Do you own IntelliTools software?  !   Yes    !   No 
If YES,  please answer the following questions: If YES,  please answer the following questions: 
What product do you own?     
!   Standalone !   Network   !   Web License 

What product do you own?     
!   Standalone !   Network   !   Web License 

What version?  
Please supply an accurate version number:  _______ 
# of computers with Professional licenses? ______     
# of computers with Learn Station licenses? _____ 
For the workshop, all participants will require the 
Professional install 

What version?  
Please supply an accurate version number:  _______ 
 

Are 20 licensed versions of Kurzweil 3000 installed in the 
workshop lab?    

!   Yes    !   No    If no, how many? ____ 

Are 20 licensed versions of IntelliTools Classroom Suite 
installed in the workshop lab?    

!   Yes    !   No    If no, how many? ____ 
If YES,  please answer the following questions 

What product is installed in the training lab?     
!   Standalone !   Network   !   Web License 
What version?  
Please supply an accurate version number:  _______ 
# of computers with Professional licenses? ______     
# of computers with Learn Station licenses? _____ 
The workshop requires the Professional install for all computers 

If YES,  please answer the following questions 

What product is installed in the training lab?     
!   Standalone !   Network   !   Web License 
 
What version? Please supply an accurate version number:  
____________ 
 

If NO, please answer the following question 

Have lab computers ever had Kurzweil 3000 trial software 
installed?     !   Yes  !   No 
If YES, you will NOT be able to reinstall a demo/trial CD and 
will likely need loaner software. 
If the answer is NO you can use a demo/trial CD.  The trial CD 
lasts for 30 days. 

If NO, please answer the following questions 

Have lab computers ever had IntelliTools Classroom Suite 
trial software installed?     !   Yes  !   No 
If YES, you will NOT be able to reinstall a demo/trial CD and 
will likely need loaner software. 
If the answer is NO you can use a demo/trial CD.  The trial CD 
lasts for 30 days. 
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Name of the person responsible for software installation: _____________________________________ 
 

¥ Phone: ________________________  Email: ___________________________________________ 
 

¥ Will this person be available during the workshop?   !   Yes  !   No 

If this person will not be readily available during the workshop, please provide administrative and user login codes so 
that the instructor can access system and trouble-shoot if necessary. 

Can the instructor access your facilities to check the lab 45 - 60 minutes prior to the workshop start time?     

 !   Yes  !   No 

Who is available to show the instructor the lab? _____________________________________ 

Where will this person meet the instructor to show them the lab? ________________________ 

Login Codes:_____________________________________________________________________________ 

 
Section J Ð Loaner Software and Hardware 

Will you need loaner software for this training? 
If you need to borrow software or additional licenses to install in your lab, please complete the following section.  
 
I, the undersigned, am authorized by my organization to make this agreement. I agree to delete any and all 
Kurzweil and/or IntelliTools software files that have been loaded onto all computers used for review or 
training sessions after the completion of said sessions.  I also agree to return to Kurzweil and/or IntelliTools 
the loaned software within 30 days of the training date and in the same condition as received. I understand 
that if you do not receive loaned items within 30 days of the training date, all items will be invoiced to me in 
full. 

Signed:  _______________________________________________  Date:__________________ 

Name (print):  __________________________________________________________________ 

Will you need to borrow IntelliKeys for this training? 
If you need to borrow IntelliKeys (limit of 6) and/or Overlay Sets, please complete the following section.  
 
I, the undersigned, am authorized by my organization to make this agreement.  I agree to take responsibility for loaned 
IntelliKeys and Overlays. I also agree to return to IntelliTools the loaned IntelliKeys and Overlays within 30 days of the 
training date and in the same condition as received. I understand that if you do not receive loaned items within 30 days of 
the training date, all items will be invoiced to me in full. (Please note: each IntelliKeys is valued at $395, Overlay sets are 
valued at $50 each.) 

Signed:  _______________________________________________  Date:__________________ 

Name (print):  __________________________________________________________________ 
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Section K - Tell Us About Your Participants 

Workshops are strictly limited to a maximum of 20 participants. We limit our workshops to 20 to ensure a good training 
experience for the participants with significant hands-on support, and a manageable sized group for the trainer.   

How many people will be attending? _________________ 

Please describe the participants in terms of grade levels and content areas they are responsible for as well as job titles 
(Regular Ed; Special Ed Teacher; Paraprofessionals; AT Consultant, Information Technology).  

 
 
 
 

What can you tell us about the skill levels(s) of your participants with Kurzweil 3000 and with computers in general?  

 
 
 
 
 

Are there any topics of particular interest from the workshop syllabus that our instructor should be aware of?  

 
 
 
 

Section L - Instructor Travel Logistics 

Nearest airport(s): __________________________________________________________________________ 
 
Please recommend lodging accommodations for the instructor near the training site. 
Hotel: Hotel Rate: 

Address: 

City: 

Phone: Fax: 

 

What is the best route for our instructor to get from the hotel to the training site?  
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Section M - Terms and Conditions  
 
I agree to the terms and conditions discussed in this application.  
 
Signed:  _________________________________________________________________ 
 
Print Name: _________________________________________________________________ 
 
Title:   _________________________________________________________________ 
 
Date:  _________________________________________________________________ 
 
 
 
Please fax this completed form to Implementation Services at:   781-276-0643. 
 
Your training cannot be scheduled until the completed training application is received.  
Please allow thirty days to process your training request.  
 
 


